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LUTHIERS EXPO
New England Conservatory 
290 Huntington Avenue, Boston, MA 02115  
www.BostonGuitarFest.org 

Expo Director, Robert Bekkers  
robertdegitarist@gmail.com

FEES
Luthier's Day Pass: $55. Each day pass gives luthiers a booth at the Luthier Expo. This includes space for your instruments, a table, and playing space for prospective buyers. 
Luthier's Assistant Day Pass: $35. This is for one assistant accompanying a vendor to assist at a table. 
Luthiers and assistants also receive access to the Friday and Saturday evening performances.  
REGISTRATION 
To reserve your table and assistant passes, please submit total payment to BGF upon registration. 
Table space is reserved on a first-come, first-served basis upon processing of payment. When you are fully processed, your table space will be confirmed, and your name listing and website link will be placed on the BGF website’s vendor page and in the 2015 Program Book (Materials must be submitted by the deadline of May 15th to guarantee inclusion in the 2015 Program Book). 
BGF reserves the right to accept or decline the registration of any participant. 
CANCELLATION
We are not able to refund registration fees in the case of a cancellation; however your name will remain advertised on the website. 
LOCATION/LOGISTICS 
The 2015 luthier Expo will take place in rooms 118 and 124 of the main building of NEC, Jordan Hall. This is a high-traffic area, which all students must pass on the way to and from the competition, master classes, practice rooms, and the main concert hall. 
VENDOR HOURS 
9 a.m. – 5 p.m., Friday, June 19 
9 a.m. – 5 p.m., Saturday June 20  
9 a.m. – 5 p.m., Sunday June 21  
SECURITY 
The Luthiers Expo rooms will be securely locked at all times outside expo hours. Security personnel are on duty all day at the guards’ desk at the front entrance of Jordan Hall.
AESTHETICS
Tables and chairs will be provided. Most tables are standard banquet size, 6’L x 30”W x 30”H, but smaller models may be available with ample notice. Tables will be bare. Vendors should plan to bring suitable table covers and signage. Table-top or draped banner signage (across the front of tables) will be permitted. Signage may not be placed on walls. 
FOOD 
NEC has several local eateries within walking distance, including a Panera Bread across the street, Pavement coffee house, Symphony Sushi, and Pizzeria Uno. 
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LUTHIERS EXPO: VENDOR POLICIES & CONTRACT

Payment Options
To assure prompt confirmation of space reservation, credit card payment is the recommended method. 
Card by Phone:  Payment can be made via telephone to New England Conservatory once completed registration forms have been submitted (details below). 
Card by Form: Payment may also be completed with credit card info and sent to the contact printed on the form (within US only). 	
Check by Mail: Boston GuitarFest also accepts personal checks and company checks, made out to New England Conservatory with “Boston GuitarFest Luthier” in the memo line. A $20 fee will be charged for returned checks. Keep in mind that reservation of space will not be confirmed/guaranteed until the check is processed, potentially jeopardizing reservation of space. 
Cancellation
We are not able to refund registration fees in the case of a cancellation; however your name will remain advertised on the website. 
BGF reserves the right to accept or decline the registration of any participant. 
Policies 
Boston GuitarFest and the New England Conservatory (its employees or assigns) are not responsible for lost or stolen property, or any claims of damages to vendor products throughout the festival. 
Massachusetts STATE TAXES 
Massachusetts Sales Tax for vendors is 6.25%. It is the vendor’s responsibility to declare/pay applicable taxes. 





I have read the above and agree to these policies. 
(Print) Vendor Name __________________________________________
Company Name ______________________________________________
City ______________________________________________ State _____ Zip _______ Country __________________ E-mail________________________________________ Address________________________________________________________________
Phone _____________________________________

Signature __________________________________ Date _____________ 

2015 Program Book Information
Company Website ________________________________________________________
Company Contact Information _______________________________________________

Day Pass Registration Form
	Day
	Luthier Pass 
($55)
	Name
	Assistant Pass 
($35)
(indicate number)
	Assistant Name(s)

	Friday, June 19 
	 
	
	 
	

	Saturday, June 20
	 
	
	 
	

	Sunday, June 21
	 
	
	 
	

	Total:
	 
	
	 
	

	Grand Total:
	 
	
	 
	



Completed forms can be submitted via email, fax, or snail mail: 
Email – hank.mou@necmusic.edu
Fax – 1-617-585-1303
Mailing Address: 	New England Conservatory
			Attn: Hank Mou
			290 Huntington Avenue
			Boston, MA 02115
For card-by-telephone payment, contact Hank Mou at 1-617-585-1335.

CREDIT CARD (to pay by form)
Credit Card (select card type)___VISA ___MasterCard ___Discover
Card No.__________________________________________
3-digit code (on reverse)_________ Exp. Date____________ 
Name on Card (PRINT):___________________________________________ 
Billing Address: Street____________________________________________ 
City________________  State ________ Zip_______________
Country_____________________ Phone ____________________________ 
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